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[Tos10:xenne o nopsinke popMupoBanusi, BereHus i XPaHeHHS JTHYHbIX J1eJI
obywaromuxca MBY 10 LUIT.

O6mue noJioxkeHus

8 8 Hacrosimee Ilonoxenue o nopsiake bopMupoBaHusi, BeeHHs 1 XpaHeHUs
JHYHBIX  1eT  00y4YaroIMXCcs  MyHHIMIIAIBHOIO  GI0/DKETHOrO  yupesKIeHHUs
JOTIOJIHUTENFHOTO 0Opasosanus Bopommiosckoro paiiona ropoma Pocrosa-ma-
Hony «lleHnTp nerckoro TBOpYecTBa» (mamee — [lonoxxenue) cocraBieHo B
COOTBETCTBHH C TPeGOBAHMAMH, MPEIBABIAEMbIMU K BEIECHHUIO NOKYMEHTALMH B
YYPEKACHUH JIOTOTHUTEIBHOrO 00pa30BaHUs, B LESX YCTAHOBICHHS €IHHBIX
TpeboBaHHii K POPMUPOBAHMIO, BEICHHIO H XPAHEHHUIO TMIHBIX JIeJT 00YYaIOLIHX S,
1.3 JInynoe neno oOydarolierocss OTHOCHTCS K Yy4eOHO-Ieaarorn4eckoi
JOKYMEHTAIIHH.

1.3. JludHoe neno oOydaromerocs BeleTcss Ha KaXAOTO OOYYaloLIerocs c
MOMeHTa 3a4ucieHus B OY u 10 ero okoHYaHusl.

1.4. Bezenue muuHbIX e 00y4aomUXCs perjiaMeHTHpYeTCs:

1.5.1. @3 «O6 obpazoBanun B Poccuiickoit deneparyu» ot 29.12.2012 roxa
Ne273;

155 MudopmauroHHsiM nuckMoM MuHHCTepeTBa 00pa3oBaHus M HayKH
Poccwuiickoii ®enepaunu ot 28.06.2012 NeHIP-535/03 «O npasunax npuema B OY»;
1:5.3. IIpukasamu MunoGpa3zoBanusi PoctoBckoit o6mactu ot 18.07.2012 No
661 n ot 05.09.2012 Neo 782,

1.5.4. PervoHanpHbIME PEKOMEHIALMSAMU K periiaMeHTalud JesTebHOCTH

o0pasoBaTeNbHBIX OpraHu3anuii  PocToBckoM  067acTH,  OCYIIECTBISIOMIAX
00pa3oBaTeNbHyI0 JeATeIbHOCTh MO OMOJHHUTENbHBIM 001Ie06pa3oBaTebHBIM
nporpamMmam, yTBEP)KIEHHBIMH NTpUKazoM MuHoOpa3oBanusi PoctoBckoii o6nactu
ot 01.03.2016 Ne 115

1.5.,5. AnmunucrtpatuBHbiM Pernamentom N AP-097-14-T myHuuunaabHon
YCIIyTH "Peanuzauus JIOTIOJTHATEIIbHBIX o0meo0pa3oBaTebHBIX
(obmepasBuBarOIMX, MPeANpPOPEecCHOHANBHBIX) MporpaMm”, YTBEPXKIEHHBIM
noctaHoBieHHeM AaMuUHHCTpauuu ropoaa Pocrosa-na-/lony ot 20.03.2018 Ne
300.

1.6. [TonoxeHne oO0sA3aTeNBbHO K TNPUMEHEHHIO OTBETCTBEHHBIMU JIMLIAMH
3a popMupOBaHUe, BeIeHHE U XpaHeHHe JTMYHBIX e, oOydarommxcs OV,
s Uudopmanus nuuHoro aena, o6ydaromerocss OTHOCUTCS K MepCOHATbHBIM

JIaHHBIM M HE MOXET IepelaBaThCsl TPEThUM JIMIAM 3a MCKIIOYEHHEM CIydaes,
TpelyCMOTPEHHBIX 3aKOHOIaTeTbCTBOM.

1.8.  OtBercTBEHHbIE NMLA 32 (POPMUPOBAHHUE, BEICHUE U XPAHEHHE JTMYHBIX JICIT
obyuaromuxcs OV HazHa4yarOTCs NPUKAa30M AUPEKTOPA.



®opmHpoBaHHE JHYHBIX 1€/

21 JInanoe neno obyuaronierocst 0hopMIsLETCS B COOTBETCTBUH ¢ HACTOSIIIAM
ITonoxenuem.
2.2, OTBeTCcTBEHHOCTH 3a OPMHUpPOBaHHUE U BeEHHE JTHUHBIX JeJT oOy4arommxcs

BO3JIaraeTcs Ha pyKOBOAMTEINEH TBOPYECKMX 00beJMHEHHUH, B KOTOPBIE 3a4HCIIEHbI
obyyarommecs.

P CdopmupoBanHbIe JIHYHBIE Ne/1a 06yYaroMmmXCcs PYKOBOIHUTENH NepeaaroT
3aMeCTHTEITIo AupeKkTopa 1o ¥YBP B cpok 10 01 cenTs6ps TeKymiero yye6Horo roja.
2.4, Kareropuueckn 3ampemaercs momyckaTe ofydarommxcs K pabote ¢

JIMYHBIMH OEeJIaMH.

Ilepeuenn 10KyMeHTOB, coaepKaMIMXCH B JIHYHOM jelie o0yuawmerocs

3.1. [lepeyenb JOKyMEHTOB, CONEPHKALLMXCS B TMUHOM JIelIe TIPH [OCTYILIEHUH
ofyyarolerocs:

—  Komnus cBunerenscTBa 0 poknennn pebeHka.

—  3asBlieHHe pouTeNeH (3aKOHHEIX [IpecTaBuTeNei) o preme B OV.

—  JloroBop 6e3B03Me31HOTO OKa3aHHUsi 0OPa30BATENBHBIX YCIYT.

—  Cornacue Ha 06paboTKy MepcoHaNbHBIX JaHHBIX.

— /Ipyrue 1oKyMeHTbI 110 yCMOTPEHHIO POAHTENeH (3aKOHHBIX MPeJICTaBUTeIIei ),
00o3HavYeHHbIe B 3asBIeHUH O npreme B OV.

3.4, [Ipy mpuoOIIEHHH B IUYHOE IENO KOMHM JOKYMEHTOB Ha HUX CTaBHUTCH
3aBCpHUTE/IbHasA HAIIHChH «Kormmus BCpHa», NOIIHCH, YKa3pIBACTCA JOJIXKHOCTH
paboTHHKa, aTa MOAMHICH, HHULMAIBI U (aMuIus pabOTHHKA, MeyaTh.

% 3 He nomyckaercsi XpaHeHHe NMOCTOPOHHHUX JOKYMEHTOB B JIMYHOM Jeje
oOydJarormierocs.

Benenune 1M4HBIX 1e1 00y4YalOmMXcsi B mepHoa o0y4eHust
4.1. JInuHoe neno obydaromierocs 3aBOAUTCS MPH 3a4UCIEHUH 00yYaroIerocs

Ha NepBbIA roJl o0y4yeHus.

4.2. Belmucka  IOKYMEHTOB, TIPEIOCTABISEMbIX  3asABUTEJEM  3allOJHAETCA
PYKOBOJHUTEJIEM TBOPYECKOTO 00be TUHEHHMS.

4.3.  O6mmwme cBeneHus o6 oOyuaroumxcs 3aHocsaTces B mporpaMmmy AWC «Asepc:
ylpaBlIeHUE YUYPEKIACHUEM JOINOJHHUTENBHOr0 00pa3oBaHUSN» 3aMeCTHUTENIeM
nupexropa no YBP.

4.5. CBenenuss 06 oOydaromiemcsi 1Mo Mepe MX H3MEHEHHS YTOYHSIOTCS U
3aHOCSTCS B JINYHOE J€JI0 PYKOBOIUTEJIEM TBOPYECKOTO OObEIMHEHUS.

4.6. JIuuHble 1esa pas3ioKeHsl M0 IpyIaM U rojaam odydeHus.

4.7. Criucok oOyuaromuxcss OOHOBISAETCS €XKETOAHO U 110 Mepe HEOOXOIMMOCTH.
IIpuem 10KyMeHTOB 00y4aromerocsi, NpuObLIBUIEro U3 APYroro
00pa3oBaTeJLHOIO YUpeKIeHHS
5.1.  Tlpu npueme oOyyaromerocs, MpUOBIBIIEro U3 Ipyroro oOpa3oBaTeIbHOIO
yUYpeXJEHUS, CBEICHUS O HEeM YTOYHSIOTCS W MPOU3BOIUTCS HeoOXOomumas

3aMKUCh COTJIACHO JAaHHOTO MOJIOKEHUSI.
XpaHeHHe JHYHBIX e
6.1.  JIuunble nena oOy4aromMXCs B IEPHOJ OOYUSHUS XPAHITCS B apXUBe.



6.2.  JlocTyn K JMYHBIM elaM OOY4YalolMXCs UMEET TOIbKO OTBETCTBEHHBIH,
OTBEYAIOIINH 38 XpaHEHHUE JIMYHBIX €] 00yJYaroIUXCs.

6.3. IlpaBo nocTyma K JOKyMEHTaM JMYHOTO Jeia, 00y4YaroIerocss UMEKT
3aMECTHUTE/IH IMPEKTOpa M0 y4eOHOH-BOCIIUTAaTEIBHOM padoTe.

6.4.  Jluunble aena o6yYarOMMXCs OJHOTO roxa o0y4eHHsI HaXO/ATCS BMecTe B
OJIHOM Tarke.

6.5. KoHTpons 3a cocrosiHueM M BefleHHEM JHYHBIX e OCYILIECTBISETCS
3aMECTHTEJIEM JIMPEKTOpa MO y4eOHO-BOCHMTATENbHON paboTe, KypHPYIOIINM
ABWXKeHKWEe o0yyaromumxcs, u aupekropom OV,

6.6. Ilo oxonuanun OY nu4HOe Aeno oOydarolmxcsi XpaHHTCS B apXUBe B
TEYECHHE TPEX JIET, MOCJIE Yero YHHUYTOKAETCS B yCTAHOBIEHHOM IIOPSIKE.

KonTpoab cocTosuust IMYHBIX A€

7.1. KOHTPO/Ib COCTOSHUS TMYHBIX J€JT OCYIIECTBIAETCS 3aMeCTHTEEM JIMpeKTopa
no YBP u naupexropom OVY.
7.2. IlpoBepka TWYHBIX JIe]1 BOCUTAHHUKOB OCYLIECTBISETCS MO MIAHY TEKYIIEero
KOHTpOJIs, He MeHee 2 pa3 B roa. B ciydae HeoOXoaMMOCTH, TNpoBepKa
OCYIIECTBIIAETCS BHEIJIAHOBO, ONIEPATHBHO.
7.3. lenn m oO6BEKT KOHTPONS — MPABUIBHOCTE O(GOPMIICHUS JITHYHBIX el
oOyuarormxcsl,
7.4. Tlo uroram nMpoBEpKH 3aMECTUTENh AUPEKTOpA, OCYIUECTBISIOUIMI TPOBEPKY,
TOTOBHT CIIPABKY.
7.5.Tlo uroram crpaBKH, THPEKTOp BIpaBe M3aTh IPUKA3 C yKa3aHUEM CaHKLUii 3a
BEe/ICHHE JTUIHOTO Jiea:
— 3@ OTBETCTBEHHOE, JOOPOCOBECTHOE W aKKypaTHOE BEIEHHE JIMYHBIX Jel,
o0y4aroumxcs — 6J1aroqapHoOCTh;
— MpH N0JIy4eHUH He Oojiee 2-X 3aMeYaHU — Ha3Ha4aeTcsi TOBTOPHAs NPOBEPKA;
— TnpHM TnoinydeHMH Oosnee 2-X 3aMeuyaHWi, pPYKOBOOUTEIb CTABUTCS Ha
WHIMBHUIYyalbHBIM KOHTPOJIbL 3aMmMecTuTens aupektopa mno YBP. Ilo wuroram
NPOBEPKH, PYKOBOIMUTEIb O0S3aH INPENOCTaBUTh OOBIACHUTENIbHBIE O TMPUYMHAX
HeJ00POCOBECTHOTO OTHOILIEHHWS K BEACHUIO JIMYHBIX Jen olydaromuxcs, ¥ 06
UCTIpaBIeHUH 3aMeYaHW;
— 3a CHUCTeMaTU4YeCcKHe rpyOble HapylIeHNs BEACHHUS JIMYHbIX el 00ydaroumxcs,
aupekTop, cormacHo cr. 92 TK P®, BnpaBe npuMeHUTh K PYKOBOJIUTEIIO
TBOPYECKOTO 00beIMHEHHS JUCIIMINIMHAPHOE B3bICKaHHE.

ITopsinok BHeceHUsi H3MEHEHHH B MOJI0’KeHHEe H MPeKPallleHus ero AeicTBHsA
8.1. B Hactosmee IlonoxxeHue mnenarornyeckMM COBETOM MOTYT BHOCHTHCSH
W3MEHEHHUs] W [IOTIOJIHEHWs, BBI3BaHHBIE W3MEHEHHWEM 3aKOHOJATENbCTBA |
MOSIBIGHUEM  HOBBIX ~ HOPMATUBHO-IIPABOBHIX  JIOKYMEHTOB [0  BEICHHIO
JOKYMEHTalMU 00pa3oBaTeIbHOM yUpeKIeHUH.

8.2. Hacrosuwee [lonoxenue npexpaiaer cBOe JEUCTBUE TPU peoOpraHU3allvuu
uiy nukBuaanuu OY.
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