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JOJIZKHOCTHASA HHCTPYKIUA

OTBCTCTBCHHOI'O 3a OPTraHHU3allnuIO 06pa6OTKI/I IMCPCOHAJIBHBIX TAHHBIX

1. O0mue moJioKeHus

1.1. Hacrosimas noymkHocTHas HHCTpYKIus (Hanee — MHCTpyKIus) onpenenser
OTBETCTBEHHOCTh, MIpaBa U OOS3aHHOCTU OTBETCTBEHHOTO 3a OpraHU3AIMIO
00pabOTKH MEPCOHANBHBIX JaHHBIX (faiee — OTBETCTBEHHOT0) B MYHUIIMIIAIIbHOM
OIOJIPKETHOM YUYPEXKACHUU JIOMOJIHUTEIHLHOrO oOpa3oBaHusi BopommioBckoro
paiiona rtopoaa PocrtoBa-Ha-Jlony «lleHTp naerckoro TBopuecTBa» (naiee —
Yupexaenue).

1.2. Hacrosmast uHCTpyKIMs pa3padoTaHa B COOTBETCTBHUU CO CTaThsIMU
18.1, 22, 22.1 u 24 ®denepanpHoro 3akoHa ot 27 utons 2006 r. Ne 152-®3 «O
MEPCOHANBHBIX JaHHBIX» U C NyHKTOM 1 «llepedHss mep, HampaBJIECHHBIX Ha
oOecricueHUE BBITIOJHECHHUS O0s3aHHOCTEH, TNpeaycMOoTpeHHbIX denepaabHbIM
3aKkOHOM «O MEPCOHANIBHBIX AAHHBIX» U TPUHSATHIMA B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU MPaBOBBIMU aKTaMHU, oriepaTopami, SIBIISTEOTITAMMUCS
FOCYJIapCTBEHHBIMU  WJIM ~ MYHUIIUNAIBHBIMU ~ OpraHaMu»,  yTBEPXKICHHBIX
noctaHoByieHneM IIpasurenscrBa PO ot 21 mapra 2012 . Ne 211.

1.3. OTBETCTBEHHBIM Ha3HAYaeTCs Ha JOJDKHOCTh M3 4YHCIAa IITaTHBIX
COTPYAHHUKOB Y UpPEKICHUS MPUKA30M JUPEKTOPA.

1.4. [lo Bompocam o0OpaGOTKM U 3alIUThl MEPCOHAIBHBIX JTaHHBIX
OTBETCTBEHHBIN MMOJYUHSAETCS HEMMOCPEACTBEHHO TUPEKTOPY Y UPEKICHHUS.

1.5. Ha Bpemsi orcyrcTBUs OTBETCTBEHHOTO (OTMYCK, OOJE3Hb, Mp.) €ro
00513aHHOCTH UCTIOJHSCT JINIIO0, HA3HAYCHHOE B YCTAHOBJICHHOM TOPSIKE, KOTOPOE
nproOpeTaeT COOTBETCTBYIOIINE MPaBa U HECET OTBETCTBEHHOCTH 32 HAJIICKAIIEe
WCTIOJTHEHUE BO3JIOXKCHHBIX Ha HErO 00S3aHHOCTEH.

1.6. OTBeTCTBEHHBI B CBOEH paboTe PYKOBOJCTBYETCS HACTOSLICH
WNucrpyknuert, Konmenmueit wundopmarmonHoit 6e3onacHoctr, [lomuTukoi
UHGOPMAIIMOHHON 0€30MacHOCTH, IPYTMMH PETIaMEHTHUPYIOIIUMHU TOKyMEHTaMU
VYupexneHus, PYKOBOISIIMMU U HOPMATUBHBIMH JIOKYMEHTAMH PETYISITOPOB



Poccuiickoii degepanuu B 061acTu obecrieueHus: 0€30MacHOCTH MEPCOHATIBHBIX
JAHHBIX.

2. JIOJIZKHOCTHBIE 00SI3aHHOCTH

OTBETCTBEHHBIM 3a OpPraHU3alMI0 O0PA0OTKU MEPCOHATBHBIX JAHHBIX 00S3aH:
2.1. CobOmonath TpeboBaHuUs 3aKoHOAAaTENbcTBAa Poccuiickont denepanuu o
MEePCOHAIBHBIX JAaHHBIX, B TOM 4YHCJE TPEeOOBAaHMM K 3allUTe IMEPCOHAIBHBIX
naHHbIX, [IpaBun 00paOOTKHM TEpPCOHAIBHBIX JAaHHBIX W JAPYTHX HOPMATHBHBIX
JIOKYMEHTOB Y UpeKIeHUs B 00J1aCTH 00paOOTKHU U 321U ThI IEPCOHATBHBIX JAHHBIX.

2.2. JloBOOUTH 0 CBENECHUS COTPYIHUKOB YUPEKICHHUS IOJIOKEHUS
3akoHOJarenbCcTBa Poccuiickor denepaniu O MEPCOHAIBHBIX JaHHBIX, [IpaBuin
00pabOTKH TEePCOHAIBHBIX JAHHBIX U JAPYTUX HOPMATHBHBIX JOKYMEHTOB
YupexaeHus mo Bompocam 00paOOTKH M TPeOOBAaHMM K 3alUTe MEPCOHATBHBIX
JTAHHBIX.

2.3. [IpoBOIUTH HHCTPYKTAXKU U 3aHATHS MO U3YYEHHUIO MPAaBOBOW 0a3bl MO
3aIlMTE EPCOHAIBHBIX JAHHBIX C COTPYJHUKAMHU Y UPEKACHUS, UMEIOIIUMHU T0CTYTI
K IMEpCOHAIBHBIM JaHHBIM, W BecTH JKypHal NpOBEICHUS HHCTPYKTAXEH IO
nH(OPMAITMOHHON O€30MTaCHOCTH.

2.4.  Oxa3pIBaTh KOHCYJIbTALHOHHYIO IOMOIIb COTPYIHUKAM 10 TPUMEHEHUIO
CPEACTB 3AILMTHI IEPCOHAIIBHBIX TAHHBIX.

2.5. OcymecTBISITE KOHTPOJIb COOJIIOACHUS B YUPEKICHUN 3aKOHOIaTEIHCTBA
Poccuiickoit denepannu 0 MEPCOHATBHBIX JAaHHBIX, B TOM 4HCJE TpeOOBaHUU K
3alUTe TICPCOHABHBIX AaHHBIX, U [IpaBun 00pabOTKH TEepPCOHATBHBIX JAaHHBIX
cormacHo IIpaBuimaM oOCyIIEeCTBICHUS BHYTPEHHETO KOHTPOJS COOTBETCTBHUS
00pabOoTKH MEePCOHATBHBIX JAHHBIX TPEOOBAHUSIM K 3aIIUTE IEPCOHATBHBIX JaHHBIX

2.6. IIpoBomuTh peryispHble BHYTPEHHHE IPOBEPKH, corjacHo [limany
BHYTPEHHUX IPOBEPOK KOHTPOJISI COOTBETCTBUS 0OpAOOTKH MEPCOHATBHBIX JaHHBIX
TpeOOBaHUM K 3alUTE EPCOHATbHBIX JaHHBIX.

2.7. VYyacTBOBaThH B MIPOBEICHUU pacciieJOBaHUs
Clly4aeB HECAaHKLIMOHUPOBAHHOTO JIOCTYyNa K NEPCOHAIBLHBIM JaHHBIM U APYTHUX
HapyweHui [IpaBun o0pabOTKH MEpCOHAIBHBIX TaHHBIX.

2.8. CocTtaBisaTe U npeyiaraTb Ha yTBEPKACHUE AUPEKTOPY YUPEKICHUS
MepedeHb JHIl W Oo0beMa HX TOJTHOMOYHH, KOTOPBIM pa3pemieH JIOCTym K
MePCOHAIBHBIM JaHHBIM.

2.9. He nomyckats K paboTe ¢ NEPCOHAIBHBIMH JAHHBIMU JIUIL, HE 00JIaJar0InuX
JUUIS1 ’TOTO COOTBETCTBYIOIIMMU MTPaBAMMU.



2.10. OcCyIIecTBIATh PETUCTPAIUIO OOpaIIeHW W 3ampoCOB CYOBEKTOB
NEPCOHANIBHBIX JIAHHBIX WM WX mpencraBureneil B JKypHane yu€ra oOpalieHHit
CYOBEKTOB TMEPCOHANBHBIX JAHHBIX O BBIMOJHEHWHM HMX 3aKOHHBIX TIpaB MpH
00pabOTKe MePCOHANBHBIX IAHHBIX O BBHIIOJHEHUH UX 3aKOHHBIX MPaB.

2.11. OcylecTBIsATh ~ METOOUYECKOE  PYKOBOICTBO paboToii
aJIMUHHCTPATOPOB OE30MACHOCTH U aJMHUHHCTPATOPOB HH(POPMAIIMOHHBIX CHCTEM
NIEPCOHATBHBIX JAHHBIX B 00JIACTH 3aIIUTHI IEPCOHATBHBIX TAHHBIX.

2.12. [IpeanaraTth pyKOBOACTBY MEPOMNPHUATHS IO COBEPUICHCTBOBAHUIO
pabOTHI MO 3AIIUTE MEPCOHAIBHBIX JaHHBIX.

3. IIpaBa
OTBeTCTBEHHBIH 32 OpraHU3aNNI0 00PAOOTKH MEPCOHATBHBIX JAHHBIX UMEET IPaBo.

3.1. TpeboBaTh OT COTPYAHHKOB YUpeKIEHUS COOJIOJACHHUS 3aKOHOAATEIhCTBA
Poccuiickoit deaeparuu o0 mepcoHaIbHBIX JaHHBIX, B TOM YHCIIE TPEOOBAHUM K
3allUTe TEPCOHANBHBIX JaHHBIX, [IpaBuil 00pabOTKU MEPCOHATBHBIX JTAHHBIX U
JPYTUX HOPMATHBHBIX JOKYMEHTOB YUpPEXKICHUS B 007acTH 00pabOTKU H
3alIUTHI IEPCOHAIBHBIX TAHHBIX.

3.2.3anpemaTs COTpyIHUKAM YUpeKIeHUs JOCTYI K MePCOHATBHBIM JaHHBIM C
[EIbI0 TPENOTBPAIICHUS HECAHKIIMOHUPOBAHHOTO JOCTyNa K OXpaHsIeMOi
uHpopMaIuu.

3.3.IlpoBoanTh pacciieOBaHKE MO CIy4YasiM HECAaHKIMOHHUPOBAHHOTO JOCTYIIA K
NEPCOHANIBHBIM JIaHHBIM M APYTHM CJIy4yasM HapylIeHUs pekuMa oOpabOTKH
MIEPCOHAJIBHBIX TAHHBIX.

3.4.BHOCUTD MpEUIOKEHNUS MO NMPUMEHEHHUIO JUCIUIUIMHAPHBIX B3bICKAHUM K
COTPYIHHUKAM YUpekKJeHHUs, HapymuBIIMM TpeOoBanus I[IpaBun oOpaboTku
NEPCOHANBHBIX JaHHBIX M IPYTMX HOPMATHUBHBIX JOKYMEHTOB YUpPEKICHUS B
o0nacTu 00pabOTKH U 3aIUTHI NEPCOHATBHBIX JAHHBIX.

3.5.BHOCUTh mpeIoKeHUs TO COBEPIIEHCTBOBAHUIO PAOOTHI, CBS3aHHOU C
MPETYCMOTPEHHBIMU HACTOSIIEH MHCTPYKITMEH 00sI3aHHOCTSIMHU.

3.7. [IpuBnekaTh HE3aBUCUMBIX SKCIIEPTOB JJIsl AHAJIN3A MOTCHIUAIBHBIX
yrpo3 0€30MacHOCTH MEPCOHANBHBIX JAHHBIX W/WIA JUKBUIAIUUA UX
MOCJICJCTBUM.

4. OTBeTCTBEHHOCTH

OTBeTCTBEHHBI 3a OpPraHU3alI0 OOPabOTKH MEPCOHATBHBIX JAHHBIX HECET
OTBETCTBEHHOCTb:



4.1.  3aHeHannexaniee UCIOJHEHUE NN HEUCTIOJIHEHUE CBOUX JIOKHOCTHBIX
00sI3aHHOCTEH, MPEIyCMOTPEHHBIX HACTOSIICH WHCTPYKLUMEH, B Tpeaenax,
ONPEAEICHHBIX JCHUCTBYIOIIMM TPYIOBBIM 3aKOHOJATEIBCTBOM Poccuiickon
denepanum.

4.2. 3a mpaBoOHApyLIEHUs, COBEPLIECHHBIE B IIPOLIECCE OCYLIECTBICHUS CBOEH
NESATEIbHOCTH, B INpEAesaxX, ONPEICIICHHBIX JAEHCTBYIOIUM aJIMHUHUCTPATUBHBIM,
YTOJIOBHBIM U IPaKIAHCKUM 3aKOHOJATENbCTBOM Poccuiickon denepanuu.

4.3. 3a mpuYMHEHNE MaTEPHAIBHOTO yIepOa — B IpeeIiax, OMpeaeICHHBIX
JCUCTBYIOIIUM TPYJIOBBIM M TPAXKIAHCKUM 3aKOHOAATEILCTBOM Poccuiickoit
denepanum.

5. Ilopsaaok nepecMOTpPa T0JZKHOCTHOM HHCTPYKIIUA

5.1. Hacrosmas MHCTpyKUHs IEpECMATPUBAETCS, U3MEHSIETCS U JOTIOJIHSIETCS
0 Mepe HEOOXOUMOCTH, HO HE PEXKE OJTHOTO pasa B MSATh JIET. 5.2. C npukazom
O BHECEHUU U3MEHEHUH (JIOTMOTHEHUH ) B HACTOALTYI0 NHCTPYKITNIO 3HAKOMSITCS TTO]T
paCIUCKy BCE COTPYAHUKU YUPEKICHUS, HA KOTOPBIX PACIPOCTPAHSAETCS JCUCTBUE
ATOM MHCTPYKLIHH.
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